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KOJAEKC 3TUKHU U CJHYKEBHOI'O IOBEJAEH
CO BO «KIICOH BamkHHCKOro paioH

1. OGmne NoJI0KEeHHsI

1.1. Komekc JTUKH H CIy’keGHOro MOBEIeHHs PabOTHHUKOB BY. CO BO
«KIICOH BamkuucKoro paiona» (maiee — Komekc) mpezcTaBisieT co0oi CBOJ
OGIIMX TPUHIUIOB MPOPECcCHOHATIBHOM 3THKM U OCHOBHBIX IPABUI CITy’keOHOTO
MIOBeEeHHs, KOTOPBIMU JOJDKHBI PYKOBOJCTBOBATHCS BCC pa6otauxu 5Y CO BO
«KIJ[COH Bawuncrozo paiiona» (anee — pabOTHUKA YVupeskaeHus, YupexIeHue)
HE3aBHCHUMO OT 3aMELIaeMbIX UMH JOJDKHOCTEH.

1.2. Komekc pazpaboraH B COOTBETCTBUH C Koncturynueir Poccuiickoi
denepauyy, Tpya0BbIM KOAECKCOM Poccutiickoit ®enepannu, PenepaibHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mnpoTUBOAEHCTBUM KOPpYNUMKW» U HHBIMA
HOPMaTHBHBIMHU TIPABOBbIMH aKTamu Poccuiickoi denepaluy, a Taloke OCHOBAH Ha
oOLIeNPU3HAHHBIX HPABCTBEHHBIX NMPUHIMIAX ¥ HOPMaX pOCCHICKOro o0miecTsa

rocyaapcraa.

1.3. Llensto Kopekca siBisieTcss yCTAHOBJIGHME JTHYCCKMX HOPM H TpaBuUII
ClTyXeBHOro MOBEeAeHHs PabOTHUKOB YUPEKICHHUA UL JOCTOMHOTO BBITIOJIHEHUS
UME cBoeil MpOdecCHOHANBHOI JesTeTBHOCTH, a TaKkKe CONCHCTBHE YKpETLIEHHUIO
aBTOpUTETa pabOTHUKOB YupekaeHus i obecredenue eIMHbIX HOPM UX ITOBEACHHA.

1.4. Kozexc mpu3BaH MOBBICHT d(Q(EKTHBHOCTH BBIOIHCHHUA paOOTHUKAMHU

VypexieHus: CBOMX TPYAOBBIX obs3apHoCTel. 3HaHWE U COOJIOJeHUE HUMH
nonoxkeHuii Komekca SBIsieTCs OJHUM M3 KpPUTEpHUEB OLIEHKH KadecTBa HX
pOQeCCHOHANBEHOMN JIeSITeIbHOCTH TPYy1OBOH JUCLUIUTAHBIL.

1.5. Kaxpiii paboTHUK YUpexJeHUs JOIKEH 03HAKOMUTBCA C [1OJIOYKEHUSIMU
Komexca, ¥ NMPUHAMATH BCE HEOOXOJIMMBIE MEphl Ui ero coomonenus. Kaxapliit
rpaX[aHUH BIpPaBe OXHUIATh OT pabGoTHuKa YUpeKaeHHs OBEACHUS B OTHOICHUAX

C HUM B COOTBETCTBHUH C ITOJOXKECHUSIMHU Kopexca.

2. OGuiHe NPUHIKIBL M NPABUJIA CJY/KeGHOr0 MOBeAeHHUs

2.1. JlesTebHOCT YUPEXKACHHS, a TaKKe ero pabOTHUKOB OCHOBBIBACTCA Ha
CIIeAYIOIIMX IIPUHIIMITAX:

— 3aKOHHOCTD,



npodecCcuoHaIN3M,;
T0OPOCOBECTHOCTE;
KOH(UIEHIINATBHOCTB;
CIIpaBeJINBOCTE;
MH(OPMAIOHHAS OTKPBITOCTB;
OTBETCTBEHHOCTH;

00BEKTUBHOCTH TIPH TIPUHATHU PEILEHHH.

2.2. PaborHuku  YupexJeHHs, CO3HaBas  OTBETCTBEHHOCTb  IEPE

rOCYIapCTBOM, OOLLECTBOM H FPaKIaHaMK, 00s3aHbI:

a)

6)

1)

HCIIONHSATh JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
podecCHOHAIBLHOM YPOBHE;

cobmonare TpeOoBaHMsS  3aKOHOJATEJIBCTBA Poccuiickoit  Penepanuu,
BoJI0OroIcKo#M 06IaCTH U JTOKAIbHBIX JOKYMEHTOB Y YPeIKACHHUS,
OCYILECTBIISITH  CBOIO JIEATENBHOCTE B TIpEJeiax CBOMX IIOJJTHOMOYUN U
[IOJTHOMOYMHN YUpeKICHHUS,

IpH HCIOJHEHUH JOJDKHOCTHBIX 00s3aHHOCTEN OBITH HE3aBUCHUMBIM  OT
BIMSHMS OTIEIBbHBIX IpakiaH, NpoGeCCHOHAIBHBIX WM COLNATbHBIX IPYIIL,
OpraHu3allHi;

CoBMIONAaTh COLMANBHYIO CIPaBeUIMBOCTh X PAaBHONPABHO pPaCHpENC/IATh
COLMAJIBHBIE PeCypChl C LEJIBIO paclIMpeHus BbOOpa M BO3MOYKHOCTEH JIJIst
BCEX KOHTPAreHTOB, B TOM YHMCIE, i HEMMYLIUX, COLUalbHO-YA3SBUMBIX U
IPYTHX JIHLI, OKA3aBIIUXCS B TPYHOH XKU3HCHHOM CUTYaLUH;

IPOSIBISITE  TEPIUMOCTh M YBAXKEHHE K o0blyassM H TpaJHULKIM HapOJOB
Poccun U Ipyrux rocylapcTB, y4UThIBaTh KyJIbTypHbBIC 1 MHbIC 0COOEHHOCTH
Pa3IMYHBIX STHUUECKUX, COLHATBHBIX TPYII H KoH(eccuil, crnocodCTBOBATH
Me)KHALIMOHAIBHOMY ¥ MEKKOH()ECCHOHATbHOMY COTTIACHIO;

MCKIIOYATh  JeHCTBUS, CBS3aHHBIE C BIMSHHEM KaKMX-THOO JIMYHBIX,
MMYIIECTBEHHBIX ((UHAHCOBBIX) ¥ WHBIX HHTEPECOB, MPENATCTBYIOMIMX
106pOCOBECTHOMY HMCIIOJHEHHIO TOJKHOCTHBIX 00sI13aHHOCTEN;

coOMOIaTh HEMTPAIbHOCTh, MCKIIOYAIOLIYI0 BO3MOXKHOCTH BIIMAHHA  HA
poheCCHOHAIIbHYIO J€ATebHOCT PEIICHNH TOIMTHYECKIX napTui, WHBIX
00IIIeCTBEHHBIX 00beIUHEHUH;

cOGMIOaTh HOPMEl CJIy)XKeOHOH M TNpO(ecCHOHaNbHOH OSTHKH, IpaBHa
JIeJI0BOTO TIOBEIEHNUS 1 OOIIECHHS;

IPOSIBIATH KOPPEKTHOCTh M BHAMATEIBHOCTH K IpakaaHaM M JO0/DKHOCTHBIM
JIAIAM [PH JOJDKHOCTHOM B3aUMOJICHCTBHU C HUMH;

He JIOIyCKaTh KOPPYILHOHHOIO MOBEJICHUS, B TOM YUC/IC BO3ACPKUBATHCA OT
TIOBEICHHUS, KOTOPOEe MOXKET BOCIPHHUMATBCS OKPYIKAIOLIMMH KaK obelanue
FUTH TIPeJVIOKEHHe add B3ATKM MO0 KaK COryacue MpUHSTH B3ATKY, HIA Kak



p)

y)

b)

mpocsba (Hamek) O Jade B3ATKM, @ TaKkKe MpUHMMATh MEpBl IO
PEAOTBPALLIEHUIO U yperyJnpoBaHHIO KOH(DIUKTA HHTEPECOB,
POTUBOJICHCTBOBATE  JIIOOBIM ~ MPOSIBICHUAM — KOPPYNUMH M IPOYHM
3JI0yIOTPeOICHHUSAM B Y UPEKICHU;

YBEJOMJIATH PyKOBOIUTENS YUPEXKAeHNUs, JOMKHOCTHOE JIULO, OTBETCTBEHHOE
3a pabory 1o mNpopUIaKTHKe KOPPYNLUUOHHBIX [paBOHAPYLIEHUH B
YupexieH!H, OpraHbl IIPOKYpaTypsl U HHbIE (enepanbHble TOCY1apCTBEHHBIC
opransl 000 BceX ciydasx OOpalleHHs K HHUM KaKuX-TU00 ULl B LEJIX
CKJIOHEHHSI K COBEPIIEHUIO KOPPYILIHOHHBIX TIPABOHAPYILICHHUI;

He3aMe UIUTeIbHO YBEJOMIISATh PYKOBOJMTENSA YUPEXKIACHHUS, IODKHOCTHOS
M0, OTBETCTBEHHOE 3a paboTy Mo TNpOGHIAKTAKE KOPPYNIHOHHBIX
NpaBoHApyIleHuii B YUpeXKJEHUH O CTaBIIMX WM H3BECTHLIMH dbaxrax
KOH(JIMKTA WHTEPECOB M KOPPYNMIHMOHHBIX IPOSIBICHUH B YUpexICHHH,
06CTOSITeIbCTBAX U JelicTBHsAX (Oe3nelicTBur) paOOTHHKOB YUPEKICHUSA H
TPETBUX JIML, IIOCTY)KMBIIUX HIH CIIOCOOHBIX ITOCIY)XKUTh IPUYHHAMU
BOBHMKHOBEHMSI B  YUpeXkIeHHH  KOHQIHMKTa  HMHTEPECOB 15007 030t
KOPPYNLHMOHHBIX ~TpPOSIBJCHUH, a TaKKe O MPUIMHCHHH (BO3MOXKHOM
NpUYMHEHNH) Bpeaa Y YpeiKICHHUIO;

He pasryialiath W HE HCIHOJb30BaTh HEHaJIEKAIliM 0o0pa3oM CBeIEeHHH,
OTHECeHHbIe 3aKoHomaTeabcTBOM Poccuiickoi ®Penepauuy K CBEICHHUSIM
KOH(HIEHIIMATEHOTO XapakTepa, M CIyXKeOHyIo UH(GOPMALUI0 M HHBIC
CBEJeHMS, CTAaBIIME W3BECTHBIMM B CBS3M C HCIOIHEHHEM TpPYIOBBIX
00513aHHOCTEM;

He JOMyCKAaTh OKa3aHWs BO3JEHCTBHs Ha CBOMX KOJUJIET B LEISX NPUHATHA
IIPOTHBO3aKOHHOTO U (1MJ11) HEOOOCHOBAHHOI'O PEIIECHHMS;

BO3/IEP)KMBATECSI OT IOBEJEHHs, KOTOPOE MOIJIO Obl BbI3BATH COMHEHHE B
106pOCOBECTHOM HCIIOJIHEHHH TPYJOBBIX 00s3aHHOCTe, a TaKke m30erarb
KOH(IUKTHBIX CHTyalUH, CIOCOOHBIX HAHECTH yuiep0 pernyTaludd Hd
aBTOPUTETY paOOTHUKOB Y UpEKICHHS u/unn YUpexxIeHHUIO,

HEe JONycKaTh INpOsBJIeHUH (opManu3ma, BBICOKOMEpHS, HEYBAKHTEILHOIO
OTHOLIEHHS K 3aKOHHBIM IIPpOChO0aM U TpeOOBaHUSM TIpaXJaH B CBI3U C
FCIIOJIHEHUEM TPY/I0BBIX 0053aHHOCTEM;

BO3ZIEPKUBATHCS OT ITyONMYHBIX BbICKa3bIBAHUH, CY)KIEHHI M OIIEHOK B
OTHOIICHUN YUPEKASHHUs, eCIIU 3TO HE BXOJUT B 00513aHHOCTH pabOTHUKA,
co0/II0IaTh KOH(UAEHINATEHOCTh HHPOPMALUK O KOHTPareHTe, Kacarouiemncs
YCIIOBHH €ro JKM3HEeATEIbHOCTH, JUYHBIX Ka4eCTB H mpobJieM, NPUHUMATH
MepBI IJIsI ee 00ecreueHus;

He WCIIOJIB30BaTh JOHKHOCTHOE IIOJIOKEHHE [UIs OKa3aHus BIMSHUA Ha
JESTeBHOCTh  TOCYJAPCTBEHHBIX - OpPraHoB M OpraHoB  MECTHOIO
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caMOYTIpaBJIeHHs], OpraHM3alMi, MOJKHOCTHBIX JIUIL, roCyIapCTBEHHBIX U

MYHMIIMIIAIBHBIX CITYXKallUX NPH PeLICHAN BOIPOCOB JUYHOTO XapakKTepa;

X) YBQKUTEIBHO OTHOCHTBCS K JACATEILHOCTH npeICcTaBUTENIed  CPEICTB
MaccoBoil MHGMOpMAUMH MO HHPOPMHPOBAHHIO obmectBa O pabore
YupexeHus, a TakKe OKa3blBaTh cozeifcTBUE B TOJyYeHHH IOCTOBCPHOH
MH(OPMALIHHY B yCTAHOBICHHOM TOPSAKE;

1f) TOCTOSHHO CTPEMHTBCS K 00ECTeyeHnIo KaK MOXKHO 6onee 3ddeKTUBHOrO U
SKOHOMHOTO PACTOpshKEHHs (PUHAHCOBBIMM CPE/ICTBAMH, HHBIM UMYILLECTBOM,
MaTepHanbHO-TeXHHUECKUMH B IPYTUMH pecypcaMi YupexaeHus,

4) He WHCIONB30BaTh HMMYIIECTBO YUPEKACHUA B HEIIX, He CBSI3aHHBIX C
JCIIOJTHEHHEM TPYJOBBIX OOS3aHHOCTEH, a TakKe He Mepeasarh ero B TaKHX
LeJISIX WHBIM JIMIaM.

2.3. PykosoguTens  YUpexmeHus U PyKOBOJIHTENH  CTPYKTYPHBIX
nofpasaeneHuii YUpexAeHHs — OJDKHBI OBITH Il PAOOTHHKOB Y UPeKICHUS
obpastoM  IpoQeccHoHanu3Ma, Ge3ympeyHOi  peryTalud, CBOUM  JIAIHBIM
[0Be/IeHHEM T101aBaTh IPUMepP YeCTHOCTH, OeCIpUCTPaCTHOCTH 1 CIIpaBeUIMBOCTH.

2.4. PykosomuTenb — YUpeXKACHHS U PYKOBOAUTENN  CTPYKTYPHBIX
nojpasaeeHul Y IpeiKICHUS:

a) NPUHAMAIOT MEpbl IO IPEJOTBPALICHUIO U yperyJiMpoBaHUIO KOH(IHKTA
MHTEPEeCOB, [0 MPEAYNpPekICHHIO  KOPPYIIHH, BKJIIOYAss MeEphl IO
[PeIOTBPAILEHHIO KOPPY ILIHOHHO-0NaCHOro MOBEACHHA;

6) COMEICTBYIOT YCTAHOBJEHHIO W TOAACPKAHHIO B KOJUIEKTHUBE 3JI0POBOT0O
MOPAJIbHO-TICHXOJIOMMYECKOro KIIMMaTa;

B) IpU OmpejeieHur o0beMa W Xapakrepa [Opy4aemMoii ApYruM pabOTHHKaM
YupesxieHust paboThl pyKOBOACTBYIOTCS PUHIIAIIAMH CIIpaBeAIMBOCTH, yIeTa
JIMYHBIX ¥ TeOBBIX KAUeCTB, KBAIM(QUKAI[UK U OTBITA TOAIHHEHHBIX,

) H¢ JONYCKAlOT 1O OTHOIICHHIO K  MOXTHHCHHBIM paboTHHKAM
HeoBGOCHOBAHHBIX TIPETEH3HH, a TaKKe (PaKkToB rpy6ocTu 1 6eCTaKTHOCTH;

7) TMPOSBJSIOT 3a00Ty O MOAYMHEHHBIX, BHHKAIOT B HMX npoOaeMbl U HYXIBbI,

CONEICTBYIOT ~ IPHUHATHIO  3aKOHHBIX M 0OOCHOBAaHHBIX  PEIICHHUH,
Ccr1ocoGCTBYIOT MPOGECCHOHATBHOMY ¥ I0DKHOCTHOMY POCTY pabOTHUKOB,;
¢) OpraHU3ylOT OKa3aHHe MOJIEPKKM U TOMOILIM MOJIOABIM crienpanuctam (¢

OIBITOM PaboThI /0 3 JIeT) B IPHOOpeTEeHUH npo(ecCHOHANBHBIX HABBIKOB.

2.5. PykoBomurens YupexaeHua M PYKOBOAHTEIH CTPYKTYPHBIX
noApaszieNieHuii  YUpexaeHus HEeCyT OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKOHOIATEJILCTBOM Poccuiickoii dPenpepanuu 3a NEeHCTBUS WM 0e3encTBUE

[IOJYUHEHHBIX COTPYAHHKOB, Hapylmaroumux IPUHLHUIIBI OTUKW U IIpaBUjia

\
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cny;xe6H01“o [IOBECHHUs, €CJIM OHU HE IPHHAIUN MEDP, yTOOBI HE JOIIYCTUTh TaKHX

neicTBUAN uian 0e31eiCTBUS.

3. DTHYeCKHEe HOPMBI CJIyKeGHOro noBeleH sl palOTHHKOB

3.1.B IOMKHOCTHOM I[OBEJEHHM pAOOTHHUKY YUpEeXIEHHs HeoOXOIUMO
PYKOBOJICTBOBATbCA TEM, YTO B COOTBETCTBHU C Koncruryuuelt Poccuiickoi
denepaluy, 4eJ0BEK, €ro IpaBa ¥ CBOOObI SABIAIOTCA BBICIIIEH II€HHOCTBIO, U
KaK/IbIM IpaskIaHUH UMEET IIPaBO Ha HEIPUKOCHOBEHHOCTD YaCTHOM JKU3HU, JIMYHYIO
1 CeMEeNHYIO TaifHy, 3alIUTy YE€CTH, JOCTOUHCTBA, CBOETO 100pOro UMEHH.

3.2. B I0/DKHOCTHOM TMOBEIEHHH PAOOTHUK YUPEKIACHHUS BO3ACPIKUBACTCS OT:

—  060ro BUIA BHICKA3BIBAHUN M NEHCTBUH AUCKPUMHUHALMOHHOIO XapaKTepa IIo
IpU3HaKaM [0Jid, BO3DAcTa, pPachl, HALMOHAIBHOCTH, SI3bIKA, IPaXIaHCTBA,
COIMANIFHOTO, MMYILECTBEHHOTO MM CEMEHHOrO IIOJIOKEHHUS, MOTUTHICCKUX
WJIM PEJTUTHO3HBIX MPeNOYTEHH;

— rpy6ocTH, IPOSIBICHNH IPeHeOPEKUTEIBHOTO TOHA, 3aHOCUHUBOCTH, IPEAB3ATHIX
3aMeuyaHui, IpeIbsIBICHHs HEIPABOMEPHBIX, HE3aCyKEHHbIX 0OBUHEHHUH;

—  YIpo3, OCKOPOUTENbHBIX BHIPAXKCHUN WU PEILIHUK, JeHCTBUHN, MPEISITCTBYOLINX

HOPMAaJIbHOMY OGIIEHHUIO WX IPOBOLMPYIOIIUX MPOTHBONPABHOE IIOBSZICHHE.

3.3. PaboTHuKH Yupexnenus MIPU3BaHEI cnoco0CcTBOBATh CBOUM
JIO/DKHOCTHBIM  IIOBEJEHHeM  YCTAHOBJIEHHIO B KOJUICKTHBE  JIGJIOBBIX
B3aMMOOTHOLIEHUH U KOHCTPYKTUBHOI'O COTPYIHUYECTBA APYT C APYTOM.

PaGOTHUKH JOJDKHBI OBITH BEXKIIUBBIMHE, 100pOKeIaTeIbHBIMU, KOPPEKTHBIMH,
BHUMATEJIGHBIMH U IIPOSIBIISATH TEPIIUMOCTD B OOIIEHUH C IPaXKAaHaAMK U KOJUICTAMH.

3.4. Tlpy BO3HMKHOBEHHH KOH(IMKTHOW CHUTyalluM MEXIy CTPYyKTypPHBIMH
nofpasfieNieHusME  YUpeKJIeHHs, paboTHUKAMH YUPEKIEHHs [PHOPHTETHLIM
HaIpaBJIeHHEM pelIeHNs KOH(JIUKTa SBIAETCA y4eT HHTCPECOB VupexaeHus B
LIEJIOM.

3.5. Bremnuii BuA paOOTHMKA YUYPEeKACHUS TIpU  HCIOJHEHHMH UM
JO/KHOCTHBIX OOSI3aHHOCTEH B 3aBUCHMOCTH OT YCIOBMH TPYHOBOH JEATENbHOCTH
JOJKEH CHOCOGCTBOBATH YBAKUTEIBHOMY OTHOLICHHIO IPAX/IAH K YUPEKICHHIO, a
TaKKe, MPH HEOOXOJMMOCTH, COOTBETCTBOBATH OOILCIPHHATOMY JEJIOBOMY CTHUIIO,

KOTOpBIﬁ OTJINYAIOT CACPKAHHOCTD, TpaaAuIIUOHHOCTD, aKKypaTHOCTb.
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4. OTBETCTBEHHOCTD 32 HapyuieHue nososxenui Koxexca

4.1. Hapyenue paGOTHUKAMHU YYpeKICHUH nosoxeHnui Hacrosiero Kozgexca
MOJIEKUT MOPAIEHOMY OCYXKAEHHMIO Ha coOpaHusx (COBeaHHUsIX, KOH(pEepeHIHsIX), a
B cilydasx, [peLyCMOTPEHHBIX (efepanbHbIMKU 3aKOHAMHU, HApYIICHUE TIOJIOXKEHU U
Komekca BiedeT npuMeHeHHe K pabOTHUKY Mep OTBETCTBEHHOCTH.

4.2 PaGOTHUKU Y4YpexaeHHs B 3aBUCUMOCTH OT TSKECTH COBEPLICHHOIO
MpOCTyNKa HECYT ~ OTBETCTBEHHOCTh B COOTBCTCTBHH  C JeNCTBYIOLIUM
3akoHOaTeNbCcTBOM Poccuiickoi Penepanui.

4.3. Cobnionenue pabOTHUKOM Y UPEKICHUSA noniokeuuit Hacrosmero Kogekca
VUNTBIBAETCS [PU HA3HAYEHWH [OOLIPEHHH K HANOXKCHHH TUCITUTUTMHAPHBIX
B3BICKAHU.

4.4 HapymieHue MpaBHi aHTHKOPPYIILIHOHHOTO MOBECHHS BlIeYeT NPOBEACHNE
CITyeGHOro pacciefioBaHus MO 00CTOATENbCTBAM BOSHHKHOBEHHS KOPPYTLIHOHHO-

OTIACHOM CUTYaIlUH. ;



